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Uploading Supporting Evidence
Submission Instructions

Below you find the submission instructions for uploading your supporting evidence. Read them carefully. As you may be dealing with larger files, please make sure that you successfully zip the folder and start submitting on‐time, do not wait until the last minute. 

Uploading Supporting Evidence:
Guidelines for submitting the supporting evidence via the LMS Portal are as below:
1. Download the template folder and place all the required supporting evidence into this folder.
1. Zip it all up and submit the zipped file by clicking on ‘Upload Supporting Evidence’ and selecting ‘Upload a file’.
1. Instructions on zipping a folder can be found HERE. 

PLEASE NOTE: You are only allowed to submit once, so please ensure that your folder has all the submission requirements. 
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